NATIONAL JEWISH POSITION DESCRIPTION
                                   ASSOC DIR OF DEVELOPMENT


I.
JC  8230  JOB TITLE           FOR DIRECT MAIL           DATE   l988  


FUNCTION   DEVELOPMENT        DEPARTMENT    DIRECT MAIL             

II.
PURPOSE AND SCOPE


To plan and execute creative concept development to include the creative execution, the list selection, the budgeting of all elements including supplies, the recording and monitoring of results and the analysis of the results.  Primary responsibility is the revenue development goal of over $2M gross, 1987-88, including donor acquisition.


III.
SPECIFIC DUTIES


1.
Plans overall strategy for direct mail campaigns by specific market segments, and donor acquisition.



2.
Develops creative concepts and is responsible for the creative execution of various targeted appeals to the segmented donor base and acquisition market.



3.
Analyzes, in-depth, the income stream resulting from various appeals and segmentations, including but not limited to the following:  subject matter, timing, demographic analyses by various zip code sorts, composition of package, etc.



4.
Prepares budget and monitors compliance for these programs.



5.
Recruits, trains, directs, evaluates and terminates staff.



6.
Aids in the development of strategies for the identification of prospects for major gifts, dinner gifts and planned gifts or prospects.  Serves as team member of senior development group for function and organization planning.

JC   8230   


IV.
FACTORS:
1-SCOPE OF INTERACTION:  Multiple cost centers

2-REPORTS TO (TITLE):  Dir/Development

3-AMOUNT OF SUPERVISION RECEIVED:  Monthly

4-DIRECTION OF STAFF (TOTAL NO. OF DIRECT AND INDIRECT REPORTS):  ll-30

5-FORMAL EDUCATION:  Bachelor's in Marketing, Communications, or Liberal 

Arts

6-JOB EXPERIENCE (TYPE & TOTAL AMOUNT BEYOND FORMAL EDUCATION):  3-5 

years in all aspects of direct response, direct mail, and fundraising

SPECIAL SKILLS:  Excellent communication and interpersonal skills

CERTIFICATION OR LICENSURE REQUIRED:  None

7-DISCRETION/JUDGMENT REQUIRED:  Establishes procedures

8-PLANNING (TIME ON JOB SPENT IN PLANNING):  1/3 to 2/3

9-SCOPE OF ACCOUNTABILITY:  Multiple cost centers

10-FISCAL YEAR DOLLARS UNDER COST CENTER SIGNATURE AUTHORITY OF THIS 

POSITION:  $500,000 to $1,000,000

11-PATIENT/PUBLIC CONTACT (TIME ON JOB SPENT IN PATIENT/PUBLIC CONTACT):
Up to 1/3

12-WORKING HAZARDS (LIST SPECIFIC ONES):  None

13-PHYSICAL DEMANDS (INDICATE STANDING, STOOPING, BENDING, TWISTING, 

POUNDS TO BE LIFTED, ETC.):  Limited

